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Users who can access this report: Disp HR Direct, HR Request, HR Appr 

 

* Filter on: 

 
 

 

* Report 

 
 

 

* Initial Selection Criteria 
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* Additional Selection Criteria 

 
 

 

 This report pulls from IT0022 (Educational Establishment = Educational Level and Verified 

= Verification) 

 

 ‘Columns’ shows the field selections that are displayed on the report. 

 

 ‘Free Characteristics’ shows the additional field selections that can be dragged and dropped 

in and out of the report. 

 

NOTE:  There is a ‘Verify By’ field and a ‘Time in Service (Days)’ field.  The ‘Verify By’ date 

is calculated by taking the ‘Original Hire Date’ and adding 90 days to it.  The ‘Time in Service 

(Days)’ is calculated when the Verify By date is not meet.  Every day past the Verify By day is 

added and displayed in the Time in Service (Days) field.  Lets you calculate how long the 

verification has been overdue.  Conversion records are being filtered off the report. 


